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When are permits required?
  A building permit is required for all speculative or 

shell buildings.
  Separate permits are required for each tenant 

space. A permit is necessary for the initial tenant 
occupying the space and for subsequent tenants 
for improvements, alterations, and/or changes in 
tenancy. (see BP-47 Tenant Improvements)

  Permits for plumbing, mechanical, fi re suppres-
sion and/or alarm systems are issued separately 
for the building as a whole, and individually for 
each tenant space as necessary.

All permits are required prior to commencement 
of work.

How do I apply for a permit?
To submit an application for a speculative build-

ing or a shell building, substantial information and 
detailed drawings are required which are not dis-
cussed in this brochure. For detailed application 
requirements please refer to informational brochure 
BP-33 Commercial Site Plans and Construction Draw-
ings.

What steps will be taken to process the 
building permit?

Initially the vast majority of commercial projects 
are reviewed at a Preapplication meeting (see BP-26 
PreApplication Conference Information and Guide-
lines).  The intent of these meetings is to identify the 
information necessary to submit an application for 
your specifi c proposal, provide information relative 
to any conditions of approval from a land use deci-
sion and provide preliminary code information.  Usu-
ally the meetings are held prior to the submittal of 
a formal application, but we can schedule one upon 
receipt of an application if one was not conducted 
previously.  At the time of application, Department 
staff  will be assigned to help coordinate processing 
and issuance of the permit.  Documents, site/land-
scape/drainage plans and other information will be 
circulated by the project coordinator for review and 
comment by the appropriate reviewing department/
agencies.  The department/agencies will provide you 
with their individual comments.  Substantial changes 
may require re-submittal of revised plans.
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What is a speculative building?
Generally assumes a code compliant single or 

multi-tenant structure with tenant/interior spaces 
established by associated demising walls and other 
improvements. Restroom facilities are typically con-
structed and rough plumbed with wall and fl oor fi n-
ishes applied and may, or may not have the associated 
plumbing fi xtures installed. HVAC/ductwork and area 
lighting generally roughed in for each space, suspend-
ed ceilings may or may not be complete. Fire sprinkler 
systems/alarms are installed (if required), and required 
exits are established. Essentially, the space or spaces 
are ready to occupy with only minor tenant improve-
ments necessary for occupancy. A Certifi cate of Occu-
pancy will be issued upon completion and approval of 
the primary structure, with separate permits (gener-
ally Minor Alteration or Safety Inspection) and Certifi -
cates of Occupancy required for each tenant space (see 
BP-47 Tenant Improvements, BP-32 Safety Inspections).

What is a shell building?
This category contemplates the exterior structure 

(shell) with code compliant exterior fi nishes installed. 
A portion of the interior may be fi nished for a tenant 
under a separate permit during the original construc-
tion. The structure is self-supporting and capable 
of withstanding weather/seismic/wind elements as 
required with only those interior load bearing or brac-
ing elements necessary for this purpose. The outer 
shell elements may contain insulation materials and an 
interior concrete slab may be present. Interior spaces 
typically lack improvements such as; tenant demising 
walls, restroom facilities, lighting, HVAC systems, or a 
completely defi ned exiting plan. Tenant improvements 
necessary for occupancy approval are of a nature 
that would require an Alteration/TI permit along with 
ancillary plumbing, mechanical, or fi re permits. Minor 
Alteration permits are not applicable for these struc-
tures unless an alteration is taking place in a previously 
occupied and approved tenant space. A Certifi cate of 
Occupancy is not issued for this type of structure, but 
rather a “letter of completion”. Improved tenant spaces 
are issued Certifi cates of Occupancy under separate 
permits authorizing the specifi c work for that space. 
(see BP-47 Tenant Improvements)



How long will the application process take?
Proposals will be reviewed for compliance with ap-

plicable codes and routed to agencies with interest. 
Allow from one to three weeks minimum for review 
and response time or permit issuance. 

Some items that LEAD TO DELAYS in the process are:
  Incomplete or illegible drawings, plans, or docu-

ments that do not illustrate compliance with mini-
mum code requirements. (Providing complete and 
detailed site plans and construction drawings will 
greatly assist the review process).

  Accessibility requirements that are not addressed.
  Changes to space conditioning or lighting – NREC 

Special Plan Examiner/Special Inspector (SPE/SI) 
contracts are required.

  Critical materials lists where applicable.

How much will the permit cost?
Fees for all permits are based on Spokane County 

Building and Planning’s “Cost Recovery Fee Methodol-
ogy”. The adopted fee schedules refl ect the costs to the 
Department for:  processing the permit, providing land 
use review, plan review, and inspections of the project. 
Please refer to the current fee schedule (BP-4), or con-
sult with Department staff .
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BP-53 Project Planning Checklist
BP-55 Certifi cate of Occupancy

For more information or an appointment contact:

Spokane County 
Department of Building and Planning
1026 W. Broadway Avenue
Spokane, WA 99260-0050
(509) 477-3675            bp@spokanecounty.org
http://www.spokanecounty.org/bp

Please note that while every eff ort is made to assure the accuracy of the information contained in this brochure it is not warranted for accuracy.  This document is 
not intended to address all aspects or regulatory requirements for a project and should serve as a starting point for your investigation.  For detailed information 
on a particular project, permit, or code requirement refer directly to applicable fi le and/or 
code/regulatory documents or contact the appropriate division or staff .  BP-79 0513


