SPORANE COUNTY

In order for an application for a building permit to
be considered complete, a completed application form
containing the following information, together with
other documents and fees, as described below, needs
to be submitted:

B A completed application form must:

v Identify and describe the work to be covered
by the permit for which the application is being
made.

v Describe the land on which the proposed
work is to be done by legal description, street
address, or similar description that will readily
identify and locate the proposed work.

v Indicate the use or occupancy for which the
proposed work is intended.

\  State the valuation of any new building or
structure or any addition, remodeling or altera-
tion to an existing building.

V  Besigned by the applicant, or the applicant’s
authorized agent (this occurs on the computer
generated application).

\V  Give such other data and information as may
be required by the building official.

B Commercial applications need to be accompanied
by two (2) complete sets of plans, specifications,
engineering calculations, diagrams, soil investiga-
tion reports, special inspection and structural ob-
servation programs and other data as applicable to
the particular project. In addition, commercial ap-
plications need to include seven (7) sets of overall
site development plan(s) locating the building(s) or
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structures on the property and detailing the specif-
ics of the building or structures, landscaping, park-
ing, road approach, stormwater drainage facilities,
conditions required by the Zoning Code or other
county regulations, conditions imposed during a
hearing process or other site improvements being
proposed.

B Residential applications require the same informa-
tion as above, but only one (1) complete set of
plans and one (1) site development plan is re-
quired.

B  Where plans are prepared by Washington State
registered design professionals, Spokane County
requires that at a minimum the cover sheet of the
construction drawings includes the original signed
seal of the Architect or Engineer of record for the
project. State law may contain additional require-
ments. Other sheets may also require original
seals.

B For those projects not categorically exempt from
the State Environmental Protection Act (SEPA), a
completed Environmental Checklist is required.

B  Where commercial plan review or SEPA fees are
required they shall be paid at the time of applica-
tion submittal.

Reference bulletin BP-6, “Residential Building Per-
mits”; BP-1, “Commercial Building Permits”; and BP-33,
“Commercial Site Plans and Construction Drawings”
for more detailed information on various plan require-
ments.

*Some uses such as restaurants may require (3)
complete sets.)
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For more information or an appointment contact:

Spokane County Public Works

Department of Building and Planning

1026 West Broadway Avenue

Spokane, WA 99260-0050

(509) 477-3675 bp@spokanecounty.org
http://www.spokanecounty.org/bp

Please note that while every effort is made to assure the accuracy of the information contained in this brochure it is not warranted for accuracy. This

document is not intended to address all aspects or regulatory requirements for a project and should serve as a starting point for your investigation. For
detailed information on a particular project, permit, or code requirement refer directly to applicable file and/or code/regulatory documents or contact the
appropriate division or staff. BP-51 10/04



