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SHERIFF'S PREFACE

The Spokane County Sheriff's Office is an organization whose very existence is justified solely
on the basis of service to the community. Although Sheriff's Office policies provide employees a
working pattern, their official activity must not be confined to the limited orbit described by them.
Actually, dealing with criminals is a minor part of our overall responsibility. A greater percentage of
time and energy is expended on non-criminal functions and in dealing with the law abiding citizens
of the community. We should consider it our duty and privilege, not only to protect citizens from
criminals, but also to protect and defend the rights guaranteed under our structure of government.
It may be said that matters of civil law are not a basic police responsibility and within reasonable
limits, we should avoid becoming entangled in them. However, many situations can best be
served only when we assist in such matters. Our broad philosophy must embrace a whole-hearted
determination to protect and support individual rights while at all times providing for the security
of persons and property in the community. In meeting this objective, it is our duty to operate as
a public service organization.

Policy and Procedure governs those acts not covered by labor/management contracts.
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SPOKANE COUNTY SHERIFF'S OFFICE VISION, VALUES, CODE OF ETHICS, AND
SHERIFF'S EXPECTATIONS AND STANDARDS OF CONDUCT
VISION

To be the premier law enforcement agency in the Northwest, achieving the highest level of public
safety.

SPOKANE COUNTY SHERIFF'S OFFICE VALUES
0 Public Trust

o Service
o Commitment & Professionalism
° Competence & Confidence

° Training, Education, & Innovation
SPOKANE COUNTY SHERIFF'S OFFICE CODE OF ETHICS

As a law enforcement officer, my fundamental obligation is to uphold the constitutional rights and
freedoms of the people whom | have been sworn to protect

| vow to perform all my duties in a professional and competent manner. | consider the ability to be
courageous in the face of danger and exercise restraint in the use of my powers and authorities to
be the ultimate public trust. | accept that | must consistently strive to achieve excellence in learning
the necessary knowledge and skills associated with my duties. | will keep myself physically fit and
mentally alert so that | am capable of performing my duties according to the standards of quality
expected of my position.

I vow to be fully truthful and honest in my dealings with others. | deplore lies and half-truths that
mislead or do not fully inform those who must depend upon my honesty. | will obey the very laws
I am sworn to uphold. | will seek affirmative ways to comply with the standards of my agency and
the lawful directions of my supervisors.

| vow to treat others with courtesy at all times. | consider it to be a professional weakness to
allow another's behavior to dictate my response. | will not allow others' actions or failings to be my
excuse for not performing my duties in a responsible, professional, and expected manner.

| vow to empathize with the problems of people with whom | come in daily contact. However,
I cannot allow my personal feelings, prejudices, animosities, or friendships to influence the
discretionary authorities entrusted to me. | will affirmatively seek ways to avoid conflicts and
potential conflicts of interest that could compromise my official authority or public image.

While | consider the way | choose to conduct my private affairs a personal freedom, | accept the
responsibilities for my actions, as well as inaction, while on-duty or off-duty, when those actions
bring disrepute on the public image of my employer, my fellow officers, and the law enforcement
profession.

SPOKANE COUNTY SHERIFF'S OFFICE

VISION, VALUES, CODE OF ETHICS,
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SPOKANE COUNTY SHERIFF'S OFFICE VISION, VALUES, CODE OF ETHICS, AND
SHERIFF'S EXPECTATIONS AND STANDARDS OF CONDUCT

I hold the authority inherent in my position to be an affirmation of the public's trust in me as a law
enforcement officer. | do not take this trust lightly. As long as | remain in this position, | will dedicate
myself to maintaining this trust and upholding all the ideals of the law enforcement profession.

SHERIFF'S EXPECTATIONS AND STANDARDS OF CONDUCT

Do nothing to dishonor your badge or the Sheriff's Office

Do your job

Treat people with courtesy and respect/no harassing or bullying
Stay within the boundaries of reasonableness

No lying or any communication intended to deceive, including lack of forthrightness
(i.e., memory loss, omission, etc.)

No insubordination

No abuse of authority

Say what you mean and mean what you say

Only say what you are willing to sign your name to
Agree to disagree

No pot-stirring/rumor mongering - intentionally causing dissension/disruption
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SPOKANE COUNTY SHERIFF'S OFFICE MISSION STATEMENT

Partnering with our community and our professional staff, we will deliver the premier level
of public safety through integrity, training, diverse capability, innovation, accountability,
and respect for all.
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Chapter 1 - Law Enforcement Role and Authority
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Law Enforcement Authority

100.1 PURPOSE AND SCOPE
The purpose of this policy is to affirm the authority of the members of the Spokane County Sheriff's

Office to perform their functions based on established legal authority.

100.2 PEACE OFFICER POWERS
Sworn members of this office are authorized to exercise peace officer powers pursuant to

applicable state law.

100.2.1 ARREST AUTHORITY
The arrest authority of the Spokane County Sheriff's Office includes (RCW 10.31.100):

(@) When a peace officer has probable cause to believe that a person has committed or
is committing a felony, the peace officer shall have the authority to arrest the person
without a warrant.

(b) A peace officer may arrest a person without a warrant for committing a misdemeanor
or gross misdemeanor only when the offense is committed in the presence of a peace
officer, except as provided in RCW 10.31.100 (e.g., when there is probable cause
for certain offenses that involve domestic violence, driving under the influence, motor
vehicle accidents).

(c) A peace officer may arrest a person in compliance with an arrest warrant after
confirming the existence and extradition. A peace officer making an arrest must inform
the person that the peace officer is acting under the authority of a warrant and must
provide the person with a copy of the warrant at the time of the arrest or arrival at the
holding facility.

100.3 CONSTITUTIONAL REQUIREMENTS
All members shall observe and comply with every person’s clearly established rights under the
United States and Washington Constitutions.

100.4 SPOKANE SHERIFF'S SPECIAL DEPUTY COMMISSIONS
Special Deputy Commissions may be issued in accordance with RCW 36.28.020 by the Sheriff or
designee to persons who have a need for limited enforcement authority.

100.4.1 DEFINITIONS

The Sheriff's Office recognizes certain persons require limited or full law enforcement authority
who are not regularly employed as Spokane County Deputy Sheriff's. The Sheriff, in meeting his
responsibility of maintaining public peace and safety, may issue special deputy commissions to
certain individuals as allowed under authority of RCW 36.28.020. Persons receiving special deputy
commissions will subscribe to the procedures established within standards of issuance.
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A "Special Deputy" is an individual having a commission from the Sheriff to exercise the powers
of a law enforcement deputy limited to the scope of his/her employment and the terms of his/her
commission.

(@)

(b)

(€)

Special Deputy Commission |: Law enforcement arrest power may be limited to
duty assignment, location, presence, or supervision of Sheriff, or deputy sheriff, or
combination thereof.

1.
2.

Must be employed by a government agency.

Will not carry a firearm in connection with any duties approved or implied
by the issuance of this commission, nor will there be any assumption of the
approval of the carrying of a firearm through this issuance. The Sheriff by written
authorization may allow individual exception.

Special Deputy Commission Il: Law enforcement arrest power is limited to warrant
service, civil duties, court duties, prisoner transport duties or other duties related to
inmate security.

1.
2.

Must be employed by a government agency.

Will not act as a representative of the sheriff by word, except where given specific
prior approval by the sheriff.

Will not carry a firearm in connection with any duties approved or implied
by the issuance of this commission, nor will there be any assumption of the
approval of the carrying of a firearm through this issuance. The sheriff by written
authorization may allow individual exception.

Special Deputy Commission Ill: Law enforcement arrest powers may be limited to
duty assignment, location, presence, or supervision of sheriff or deputy sheriff, or
combination thereof.

1.

Will not act as a representative of the sheriff by word, except when given specific
prior approval by the sheriff.

Will not carry a firearm in connection with any duties approved or implied
by the issuance of this commission, nor will there by any assumption of the
approval of the carrying of a firearm through this issuance. The sheriff by written
authorization may allow individual exception.

100.4.2 SPECIAL DEPUTY COMMISSION ELIGIBILITY
Everyone requesting a special deputy commission will be given an application form to fill out. To
be eligible for a commission the applicant, at the time of application must:

(a) Be at least twenty-one years of age. (The Sheriff, by written authorization, may allow
individual exception to the age requirement for a Special Deputy Commission.)
(b) Be acitizen of the United States.
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(c) Have a high school diploma or equivalent.
(d) Be of good moral character.

(e) Not have been convicted of a felony, a crime of moral turpitude, a crime involving a
controlled substance, or a domestic violence crime.

()  Not have been involuntarily committed to an institution or treatment program for a
mental disorder, or alcohol or controlled substance abuse.

The conferral of a Special Deputy Commission does not affect the employer/employee relationship
between the applicant and the employer. The employer remains responsible for the acts of the
applicant (a.k.a. Special Deputy) within the scope of his/her employment until the applicant or his/
her employer notifies the Sheriff of termination of employment.

100.4.3 INSURANCE AGREEMENT

As provided under Policy 100.4.2, the employer not the Sheriff's Office remains responsible for
the acts of the special deputy. This responsibility continues until the employee or employer notifies
the Sheriff's Office of termination of employment. The employer will provide sufficient proof (e.g.,
declaration sheet) it has Commercial General Liability ("CGL") and/or other liability insurance
in the amounts of $1,000,000.00 per occurrence covering personal injury and false arrest and
$1,000,000.00 for property damage. A copy of the proof of insurance (declaration sheet) shall
be provided to and approved by the Spokane County Risk Manager prior to processing by the
Sheriff's Training Unit.

100.4.4 SPECIAL DEPUTY TRAINING

Individuals who apply for a special deputy commission will be required to attend training, prior to
receiving the commission. The Sheriff's Office Training Unit will approve all training for special
deputies. Following is the minimum training requirements:

(@) Special Deputy Commission |: Washington State Certified Reserve Academy,
B.L.E.A., or Animal Control Officer Academy.

(b)  Special Deputy Commission II: Special training for the duty assignment.

(c) Special Deputy Commission Ill: Washington State Certified Reserve Academy or
B.L.E.A., Spokane County special training session, or Spokane City special training
session, and have at least ninety days experience in security affairs with the applicant's
employer. The Sheriff may waive this qualification if the subject is employed and the
training unit determines the applicant has ninety days experience in security affairs
with a previous employer and has completed the special training session of either the
county, city or other approved training.

100.4.5 SPECIAL DEPUTY COMMISSION RENEWAL

All special deputy commissions need to be renewed in January following the election of the Sheriff.
Renewal costs will be the cost of processing and training. It is the prerogative of the Sheriff to
waive any and all costs associated with special commissions.
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All special commissions expire if not renewed, or if the individual holding the Office of the Sheriff
changes. Commissions are governed solely by the Sheriff, and as such, can be removed at any
time without cause. When expired or removed, all commission cards will be returned to the training
supervisor, and an updated list of active special commissions will be sent to the forensics unit.

100.5 OTHER DEPUTY COMMISSIONS

Deputy commissions from other law enforcement agencies may be issued to Spokane Sheriff's
Deputies when necessary and/or desirable. No Spokane Sheriff's Deputy may accept a
commission from another agency without prior notice and permission from the Spokane County
Sheriff.

100.5.1 AUTOMATIC TERMINATION OF SPECIAL DEPUTY COMMISSION

The authority granted by any special deputy commission shall immediately cease once a person
is terminated, quits, resigns or is transferred from the employment or position for which the special
deputy commission was originally authorized. It shall be the responsibility of the employer to collect
and return to the Sheriff's Training Supervisor all of the equipment issued to the person by the
Sheriff's Office. This equipment may include, but not limited to, special deputy commission cards,
ticket books and report forms. The Sheriff's Office assumes no liability for damages resulting from
an employer's failure to comply with this policy.

100.6 POLICY
It is the policy of the Spokane County Sheriff's Office to limit its members to only exercise the
authority granted to them by law.

While this office recognizes the power of peace officers to make arrests and take other
enforcement action, deputies are encouraged to use sound discretion in the enforcement of the
law. This office does not tolerate abuse of law enforcement authority.

100.7 INTERSTATE PEACE OFFICER POWERS
Peace officer powers may be extended to other states:

(@) As applicable under interstate compacts, memorandums of understanding or mutual
aid agreements in compliance with the laws of each state.

(b) When a deputy enters Idaho or Oregon in fresh pursuit of a person believed to have
committed a felony (Idaho Code 19-701; ORS 133.430).

When a deputy makes an arrest in Idaho or Oregon, the arresting deputy shall cause the person
to be taken without delay to a magistrate in the county where the arrest was made (Idaho Code
19-702; ORS 133.440).
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Law Enforcement Certification

102.1 PURPOSE AND SCOPE
Prior to assuming independent law enforcement duties and responsibilities all sworn deputies
employed by the Spokane County Sheriff's Office shall either:

(@) Receive certification from CJTC by successfully completing an approved academy;

(b) Be within 6 months of hire, or have an approved extension from CJTC, and have
completed an SCSO pre-academy training course.

All sworn deputies employed by the Spokane County Sheriff's Office shall begin attending an
approved academy within the first six months of employment or have an approved extension from
CJTC to attend an approved academy at a later date. (RCW 43.101.095(1); RCW 43.101.200(1)

102.2 FIRST LEVEL SUPERVISOR CERTIFICATION

All sworn first level supervisors,corporals recommended and sergeants mandated, will comply with
the minimum requirements for supervisory certification by the Washington State Criminal Justice
Training Commission and will obtain such certification in compliance with WAC 139-25-110.

102.3 MIDDLE-MANAGERS CERTIFICATION

All sworn middle-managers (i.e. lieutenants) will comply with the minimum requirements for middle
management certification by the Washington State Criminal Justice Training Commission and will
obtain such certification in compliance with WAC 139-25-110.
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104.1 PURPOSE AND SCOPE
The purpose of this policy is to ensure that oaths, when appropriate, are administered to office

members.

104.2 POLICY

Itis the policy of the Spokane County Sheriff's Office that, when appropriate, office members affirm
the oath of their office as an expression of commitment to the constitutional rights of those served
by the Office and the dedication of its members to their duties.

104.3 OATH OF OFFICE
All office members, when appropriate, shall take and subscribe to the oaths or affirmations
applicable to their positions (RCW 43.101.021).

If a member is opposed to taking an oath, he/she shall be permitted to substitute the word “affirm”
for the word “swear,” and the words "so help me God" may be omitted.

Oath of Office

"The Sheriff of Spokane County, State of Washington, has appointed and by these presents do
appoint of said County, my true and lawful deputy in the Office of the Sheriff of said
County, my true and lawful deputy in the Office of the Sheriff, giving full power and
authority to do and act in my name the same as | would in Law be empowered to do, if personally
present”.

104.4 MAINTENANCE OF RECORDS
The oath of office shall be filed in accordance with the established records retention schedule and
any applicable state and/or local law.
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Policy Manual

106.1 PURPOSE AND SCOPE

The manual of the Spokane County Sheriff's Office is hereby established and shall be referred to
as the Policy Manual or the manual. The manual is a statement of the current policies, rules and
guidelines of this department. All members are to conform to the provisions of this manual.

All prior and existing manuals, orders and regulations that are in conflict with this manual are
rescinded, except to the extent that portions of existing manuals, procedures, orders and other
regulations that have not been included herein shall remain in effect, provided that they do not
conflict with the provisions of this manual.

Spokane County Sheriff's Office provides law enforcement contract services to the City of Spokane
Valley. All Sheriff employees assigned to the City of Spokane Valley will adhere to Sheriff's Office
polices in this manual.

106.2 POLICY

Except where otherwise expressly stated, the provisions of this manual shall be considered
as guidelines. It is recognized that the work of law enforcement is not always predictable and
circumstances may arise which warrant departure from these guidelines. It is the intent of this
manual to be viewed from an objective standard, taking into consideration the sound discretion
entrusted to members of this department under the circumstances reasonably available at the
time of any incident.

106.2.1 DISCLAIMER

The provisions contained in the Policy Manual are not intended to create an employment contract
nor any employment rights or entitlements. The policies contained within this manual are for the
internal use of the Spokane County Sheriff's Office and shall not be construed to create a higher
standard or duty of care for civil or criminal liability against the County, its officials or members.
Violations of any provision of any policy contained within this manual shall only form the basis
for department administrative action, training or discipline. The Spokane County Sheriff's Office
reserves the right to revise any policy content, in whole or in part.

106.3 AUTHORITY

The Sheriff shall be considered the ultimate authority for the content and adoption of the provisions
of this manual and shall ensure compliance with all applicable federal, state and local laws. The
Sheriff or the authorized designee is authorized to issue General Orders, which shall modify those
provisions of the manual to which they pertain. General Orders shall remain in effect until such
time as they may be permanently incorporated into the manual.

106.4 DEFINITIONS
The following words and terms shall have these assigned meanings throughout the Policy Manual,
unless it is apparent from the content that they have a different meaning:
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Adult - Any person 18 years of age or older.

CFR - Code of Federal Regulations.

County - The County of Spokane.

Civilian - Employees and volunteers who are not sworn peace officers.
CJTC - The Criminal Justice Training Commission.

Office/SCSO - The Spokane County Sheriff's Office.

DOL - The Department of Licensing.

Employee - Any person employed by the Office.

Juvenile - Any person under the age of 18 years.

Manual - The Spokane County Sheriff's Office Policy Manual.
May - Indicates a permissive, discretionary, or conditional action.

Member - Any person employed or appointed by the Spokane County Sheriff's Office, including:

. Full- and part-time employees
. Sworn peace officers

. Reserve, auxiliary Deputies

. Civilian employees

o Volunteers

Deputy - Those employees, regardless of rank, who are sworn peace officer employees of the
Spokane County Sheriff's Office.

On-duty - A member's status during the period when he/she is actually engaged in the
performance of his/her assigned duties.

Order - A written or verbal instruction issued by a superior.

Peace officer - Includes any "general authority Washington peace officer,” "limited authority
Washington peace officer,” and "specially commissioned Washington peace officer" (RCW
10.93.020). Peace officers are generally referred to as deputies in this manual.

Rank - The title of the classification held by a deputy.
RCW - Revised Code of Washington (Example: RCW 9.41.040).
Shall or will - Indicates a mandatory action.

Should - Indicates a generally required or expected action, absent a rational basis for failing to
conform.

Supervisor - A person in a position of authority that may include responsibility for hiring, transfer,
suspension, promotion, discharge, assignment, reward, or discipline of other office members,
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directing the work of other members or having the authority to adjust grievances. The supervisory
exercise of authority may not be merely routine or clerical in nature but requires the use of
independent judgment.

The term "supervisor" may also include any person (e.g., deputy-in-charge, lead or senior worker)
given responsibility for the direction of the work of others without regard to a formal job title, rank,
or compensation.

When there is only one office member on-duty, that person may also be the supervisor, except
when circumstances reasonably require the notification or involvement of the member's off-duty
supervisor or an on-call supervisor.

USC - United States Code.
WAC - The Washington Administrative Code (Example: WAC 296-24-567).
WSP - The Washington State Patrol.

106.5 ISSUING THE POLICY MANUAL

An electronic version of the Policy Manual will be made available to all members on the office
network for viewing and printing. No changes shall be made to the manual without authorization
from the Sheriff or the authorized designee.

Each member shall acknowledge that he/she has been provided access to, and has had the
opportunity to review the Policy Manual and General Orders. Members shall seek clarification as
needed from an appropriate supervisor for any provisions that they do not fully understand.

106.6 PERIODIC REVIEW OF THE POLICY MANUAL
The Sheriff will ensure that the Policy Manual is periodically reviewed and updated as necessary.

106.7 REVISIONS TO POLICIES

All revisions to the Policy Manual will be provided to each member on or before the date the policy
becomes effective. Each member will be required to acknowledge that he/she has reviewed the
revisions and shall seek clarification from an appropriate supervisor as needed.

Members are responsible for keeping abreast of all Policy Manual revisions.

Each Division Commander will ensure that members under his/lher command are aware of any
Policy Manual revision.

All office members suggesting revision of the contents of the Policy Manual shall forward their
written suggestions to their Division Commanders, who will consider the recommendations and
forward them to the command staff as appropriate.
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Organizational Structure and Responsibility

200.1 PURPOSE AND SCOPE

The organizational structure of this office is designed to create an efficient means to accomplish
our mission and goals and to provide for the best possible service to the public.

200.2 DIVISIONS
The Sheriff is responsible for administering and managing the Spokane County Sheriff's Office.

There are Threedivisions in the Sheriff's Office as follows:
o Administration Division
. Downtown Precinct

. Spokane Valley Precinct

200.2.1 THE CITY OF SPOKANE VALLEY PRECINCT

The Patrol Division is divided into two precincts. The City of Spokane Valley Precinct is
commanded by an Undersheriff of the Sheriff's Office (also known as Chief of Police, City of the
Spokane Valley), whose primary responsibility is to provide general management direction and
control for that Precinct and for all law enforcement activities within the City of Spokane Valley,
to include, Uniformed Patrol, Traffic Enforcement, Investigation of Crimes against Property, Fleet
Management, Communications, School Resource Deputies and other Specialty Units.

200.2.2 ADMINISTRATIVE DIVISION

The Administrative Division is commanded by the Undersheriff whose primary responsibility
is to provide general management direction and control for the Administrative division. The
Administrative Division consists of Technical Services and Administrative Services

200.2.3 DOWNTOWN PRECINCT

The Downtown Precinct is commanded by an Undersheriff whose primary responsibility is to
provide general management direction and control for that Precinct. The Downtown Precinct
consists of Uniformed Patrol, Traffic unit, K-9 unit and other specialty units. Investigation of
crimes against person, Regional Intelligence Group 9, Forensic Unit, Investigative Task Force,
and SSRTF.

200.3 COMMAND PROTOCOL

200.3.1 ORDERS
Members shall respond to and make a good faith and reasonable effort to comply with the lawful
order of superior officers and other proper authority.
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200.3.2 UNLAWFUL AND CONFLICTING ORDERS

No member is required to obey any order which outwardly appears to be in direct conflict with
any federal or state law, or local ordinance. If the legality of an order is in doubt the affected
member shall ask the issuing supervisor to clarify the order or confer with a higher authority.
Responsibility for refusal to obey rests with the member, who shall subsequently be required
to justify the refusal. Unless it would jeopardize the safety of any individual, members who are
presented with an order that is in conflict with a previous order, departmental policy, or other
directive, shall respectfully inform the issuing supervisor of the conflict. The issuing supervisor is
responsible for either resolving the conflict or clarifying that the order is intended to countermand
the previous order or directive, in which case the member is obliged to comply. Members who are
compelled to follow a conflicting order after having given the issuing supervisor the opportunity
to correct the conflict are not held accountable for disobedience of the order or directive that was
initially issued.

200.3.3 UNITY OF COMMAND

The principles of unity of command ensure efficient supervision and control within the Office.
Generally, each employee shall be accountable to one supervisor at any time for a given
assignment or responsibility. Except where specifically delegated authority may exist by policy or
special assignment (e.g., K-9, SWAT), any supervisor may temporarily direct any subordinate if
an operational necessity exists.

200.3.4 SUCCESSION OF COMMAND
The Sheriff exercises command over all personnel in the Office. During planned absences the
Sheriff will designate a Division Commander to serve as the acting Sheriff.

Except when designated as above, the order of command authority in the absence or unavailability
of the Sheriff is as follows:

(@) Spokane Valley Police Chief
(b) Downtown Patrol Division Undersheriff
(c) Investigative Undersheriff
(d) Spokane Valley Precinct Inspector
200.3.5 SPOKANE VALLEY PRECINCT HIERARCHY

Spokane Valley Police Chief: A commissioned deputy holding the rank of Undersheriff, appointed
by the Sheriff and is responsible for command of the City of Spokane Valley Precinct.

The Spokane Valley Precinct Assistant Commander : A commissioned deputy holding the rank of
Inspector. Spokane Valley Precinct Assistant Commander will be responsible for command of the
City of Spokane Valley Precinct in the absence of the Spokane Valley Police Chief.

200.3.6 RANKS OF AUTHORITY
The following ranks of authority will establish the chain of command within the Sheriff's Office:

Sheriff: Elected by the citizens of Spokane County.
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Undersheriff: A commissioned deputy appointed by the Sheriff to exercise general supervision.

Inspector: A commissioned deputy appointed by the Sheriff and responsible for command of
aPrecinct in the absence of an Undersheriff.

Captain: A person appointed by the Sheriff as Chief Criminal Deputy or selected by the Sheriff
from a certified civil service list.

Lieutenant: A commissioned deputy appointed by the Sheriff from a certified civil service list to
command one or more units within a division.

Unit Manager: A non-commissioned position appointed by the Sheriff from a certified civil service
list responsible for supervising and directing the activities of a unit within the Sheriff's Office.

Sergeant/Unit Supervisor: A commissioned, limited commissioned, or non-commissioned position
appointed by the Sheriff from a certified civil service list and responsible for first level supervision
in their respective area of assignment.

Detective/Corporal: A commissioned deputy appointed by the Sheriff from a certified civil service
list responsible for investigative or supervisory tasks as designated by a commissioned officer of
superior rank.

Deputy: A commissioned deputy appointed by the Sheriff from a certified civil service list who is
subordinate to all other commissioned ranks within the Sheriff's Office.

Communications Officer/Non-Commissioned or Limited Commissioned

Employees: Appointed by the Sheriff from a certified civil service list. These employees are under
the direct supervision of the various commanding officers of the units to which they are assigned.

200.3.7 COMMAND PROTOCOL IN EXCEPTIONAL SITUATIONS

It is the policy of the Spokane County Sheriff's Office to use the Incident Command System
(ICS) in the management of exceptional situations including, but not limited to: SWAT operations,
EDU operations, major crime scenes, significant collision investigations and situations requiring
significant public evacuation.
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204.1 PURPOSE AND SCOPE
General Orders establish an interdepartmental communication that may be used by the Sheriff

to make immediate changes topolicy and procedure consistent with the current Memorandum of
Understanding and Collective Bargaining Agreements. General Orders will immediately modify or
change and supersede sections of this manual to which they pertain.

204.1.1 GENERAL ORDER PROTOCOL
General Orders will be incorporated into the manual as required upon approval of Staff. General

Orders will modify existing policies or create a new policy as appropriate and will be rescinded
upon incorporation into the manual.

All existing General Orders have now been incorporated in the updated Policy Manual.

Any General Orders issued after publication of the manual shall be numbered consecutively
starting with the last two digits of the year, followed by the number "01" For example, 09-01 signifies
the first General Order for the year 2009.

204.2 RESPONSIBILITIES

204.2.1 STAFF
The staff shall review and approve revisions of the Policy Manual, which will incorporate changes
originally made by a General Order.

204.2.2 SHERIFF
The Sheriff shall issue all General Orders.

204.3 ACCEPTANCE OF DEPARTMENTAL DIRECTIVES
All employees are required to read and obtain any necessary clarification of all departmental

directives.
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206.1 PURPOSE AND SCOPE
The County has prepared an Emergency Management Plan Manual for use by all employees
in the event of a major disaster, civil disturbance, mass arrest or other emergency event. The
manual provides for a strategic response by all employees and assigns specific responsibilities
in the event the plan is activated.

The County Emergency Management Plan is written in accordance with the State of Washington’s
comprehensive emergency management plan and program, and has been approved for local
use (RCW 38.52.070). This plan provides guidance for County emergency operations within and
outside its 