
 
Submit to Clerk of the Board with accompanying paperwork (Resolution, Agreements, etc.) 

AGENDA SHEET 
 
SUBMITTING DEPARTMENT: Community Services, Housing, and Community Development 
 
CONTACT PERSON: Heather Arnold 
 
PHONE NUMBER: 509-477-4517 
 
CHECK TYPE OF MEETING ITEM BELOW:   BELOW FOR CLERK’S USE ONLY: 
2:00 PM CONSENT AGENDA:       Clerk’s Resolution No. _______________________ 

BY LEAVE:       Approved:  Majority/Unanimous________________ 
         Denied: Majority/Unanimous __________________ 
5:00 PM LEGISLATIVE SESSION:       Renews/Amends No._________________________ 

BY LEAVE:       Public Works No. ___________________________ 
         Purchasing Dept. No.________________________ 
 
SPECIAL SESSION:  
 
AGENDA TITLE:  IN THE MATTER OF ACCEPTING CONTRACT NO. 1669-75297 FROM THE 
WASHINGTON STATE DEPARTMENT OF SOCIAL AND HEALTH SERVICES, DIVISION OF BEHAVIORAL 
HEALTH AND RECOVERY FOR PROJECTS FOR ASSISTANCE IN TRANSITION FROM HOMELESSNESS 
(PATH). 
 
BACKGROUND (Attach separate sheet(s) if necessary): The purpose of the attached resolution is to 
accept the award from the Washington State Department of Social and Health Services, Division of Behavioral 
Health and Recovery to conduct PATH projects that will accommodate the local needs and circumstances of 
PATH Eligible individuals for the period of October 1, 2016 through September 30, 2017.  The Department will 
provide PATH eligible services as provided for in the federal DHHS, SAMHSA FY 2016 Application, Request 
for Application (RFA) # SM-16-F2.  

 
 
 
RECOMMENDATION: Approve 
 
 
FISCAL IMPACT: $100,837.00 
 
 
SIGNATURES: 
 
__Christine Barada__________________  ____________________________________  
Department Head/Elected Official  or   Gerry Gemmill,  
Designated Authority (Requesting Agenda Item)  Chief Executive Officer 
 
 
________________________________________  ____________________________________________ 
Grants Administrator (sign-off)    Auditor’s Office 
 
 
_________________________________  ____________________________________ 
Treasurer’s Office     Budget Office 
 

 This item needs to be codified in the County Code Book. 
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NO. __________________ 
 

BEFORE THE BOARD OF COUNTY COMMISSIONERS 
OF SPOKANE COUNTY, WASHINGTON 

 
IN THE MATTER OF ACCEPTING CONTRACT 
NO. 1669-75297 FROM  THE WASHINGTON 
STATE DEPARTMENT OF SOCIAL AND 
HEALTH SERVICES, DIVISION OF 
BEHAVIORAL HEALTH AND RECOVERY FOR 
PROJECTS FOR ASSISTANCE IN TRANSITION 
FROM HOMELESSNESS (PATH) 
 

)
)
)
)
) 
) 
) 

 
 

R E S O L U T I O N 

WHEREAS, pursuant to the provisions of RCW 36.32.120(6), the Board of County Commissioners of 
Spokane County (hereinafter sometimes referred to as the “Board”) has the care of County property and the 
management of County funds and business; and 

WHEREAS, the Board of County Commissioners has adopted a Financial Assistance Policy under 
Resolution Nos. 12-1017 and 13-0219 (the “Policy”).  Based on the Policy, the Spokane County Grants 
Administrator or designee has recommended that the Board of County Commissioners accept the award for 
the Projects for Assistance in Transition from Homelessness (PATH) from the Department of Social and 
Health Services (DSHS), Division of Behavioral Health and Recovery (DBHR).  

NOW, THEREFORE, BE IT HEREBY RESOLVED by the Board of County Commissioners of 
Spokane County, Washington, pursuant to the provisions of the County’s Financial Assistance Policy 
adopted under Resolution Nos. 12-1017 and 13-0219, that:  

(1) the Board does hereby accept the award from Department of Social and Health Services 
(DSHS), Division of Behavioral Health and Recovery (DBHR) for the Projects for Assistance 
in Transition from Homelessness (PATH) Contract in the amount of $100,837.00; and  

(2) either the Chairman of the Board, majority of the Board, Chief Executive Officer, Chief 
Operations Officer, Chief Budget Officer or the elected official of the office receiving the 
award, is hereby authorized to execute, at other than an open meeting, any and all documents to 
implement this award as well as any subsequent amendments after review by the Spokane 
County Grants Administrator or designee. 

 
PASSED AND ADOPTED this 18th day of October, 2016. 

 
         BOARD OF COUNTY COMMISSIONERS 

               OF SPOKANE COUNTY, WASHINGTON 
 
 
               ____________________________________ 
               Shelly O’Quinn, Chair 
 
 
ATTEST:              ____________________________________ 
               Al French, Vice-Chair 
 
 
_______________________________                       ____________________________________ 
Ginna Vasquez, Clerk of the Board                    Nancy McLaughlin, Commissioner 



 
 

 
DSHS Central Contracts and Legal Services 
1686LS BHO PATH 9-20-16  Page 1 

 

 

 

BHO PROGRAM AGREEMENT 
PATH

 

 
DSHS Agreement Number: 
1669-75297 

 
This BHO Program Agreement is by and between the State of Washington 
Department of Social and Health Services (DSHS) and the Contractor identified 
below, and is issued in conjunction with the DSHS and BHO Agreement on 
General Terms and Conditions (GT&C), which is incorporated by reference. 

 

BHO GT&C Contract Number: 
      
Contractor Contract Number: 
      

CONTRACTOR NAME 
Spokane County 

CONTRACTOR doing business as (DBA) 
Spokane County Regional Behavioral Health Org 

CONTRACTOR ADDRESS 
312 W 8th Avenue 4th Floor 
Spokane, WA  99204-2506 

WASHINGTON 
UNIFORM BUSINESS 
IDENTIFIER (UBI) 
600-331-756 

DSHS INDEX NUMBER  
 
1239 

CONTRACTOR CONTACT  
Christine Barada 

CONTRACTOR 
TELEPHONE 
(509) 477-7561 

CONTRACTOR E-MAIL ADDRESS 
cbarada@spokanecounty.org 

DSHS ADMINISTRATION 
Behavioral Health 
Administration 

DSHS DIVISION 
Division of Behavioral Health and 
Recovery 

DSHS CONTRACT CODE 
1686LS-69 

DSHS CONTACT NAME AND TITLE  
Melodie Pazolt 
Program Administrator 

DSHS CONTACT ADDRESS 
4500 10th Avenue SE 
 
Lacey, WA  98503 

DSHS CONTACT TELEPHONE  
(360)725-0487 

DSHS CONTACT FAX 
(360)725-2278 

DSHS CONTACT E-MAIL ADDRESS 
melodie.pazolt@dshs.wa.gov 

IS THE CONTRACTOR A SUBRECIPIENT FOR PURPOSES 
OF THIS CONTRACT? 
Yes 

CFDA NUMBER(S) 
93.150     

AGREEMENT START DATE 
10/01/2016 

AGREEMENT END DATE 
09/30/2017 

MAXIMUM AGREEMENT AMOUNT 
$100,837.00 

EXHIBITS.  The following Exhibits are attached and are incorporated into this Agreement by reference: 
 Exhibits (specify): Exhibit A – Service Descriptions for PATH Funded Services; Exhibit B – Local Provider Intended 

Use Plan (IUP); Exhibit C – PATH Government Performance and Results Act (GPRA) Measures; Exhibit D – People to be 
Served; Exhibit E – Local Match Certification 
The terms and conditions of this Agreement are an integration and representation of the final, entire and exclusive 
understanding between the parties superseding and merging all previous agreements, writings, and communications, oral 
or otherwise regarding the subject matter of this Agreement, between the parties.  The parties signing below represent 
they have read and understand this Agreement, and have the authority to execute this Agreement.  This Agreement shall 
be binding on DSHS only upon signature by DSHS.   
CONTRACTOR SIGNATURE 
 
  

PRINTED NAME AND TITLE 
 
      

DATE SIGNED 
 

DSHS SIGNATURE 
 
  

PRINTED NAME AND TITLE 
 
BHA Contracts 

DATE SIGNED 
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Federal Award Identification for Subrecipients (reference 2 CFR 200.331) 
Projects for Assistance in Transition from Homelessness 

 
 

(i) Subrecipient name (which must match the name 
associated with its unique entity identifier); 

 Spokane County 

(ii) Subrecipient's unique entity identifier; (DUNS)  010205078 

(iii) Federal Award Identification Number (FAIN); SM016048 

(iv) Federal Award Date (see §200.39 Federal award 
date); 

9/1/2015 

(v) Subaward Period of Performance Start and End 
Date; 

 10/1/16 to 9/30/17 

(vi) Amount of Federal Funds Obligated by this action;  $100,837 

(vii) Total Amount of Federal Funds Obligated to the 
subrecipient; 

 $100,837 

(viii) Total Amount of the Federal Award;  $1,329,846 FFY 16 (7/1/16 – 6/30/17) 

(ix) Federal award project description, as required to be 
responsive to the Federal Funding Accountability 
and Transparency Act (FFATA); 

Projects for Assistance in Transition from Homelessness 
(PATH) 

(x) Name of Federal awarding agency, pass-through 
entity, and contact information for awarding official, 

National Institute of Health (NIH), 
Washington State DSHS,  
Chris Imhoff, Director 
PO Box 45330 
Olympia, WA 98504-5330 
Imhofc@dshs.wa.gov 

(xi) CFDA Number and Name; the pass-through entity 
must identify the dollar amount made available 
under each Federal award and the CFDA number at 
time of disbursement; 

93.150 

(xii) Identification of whether the award is R&D; and  Yes   No 

(xiii) Indirect cost rate for the Federal award (including if 
the de minimis rate is charged per §200.414 Indirect 
(F&A) costs). 

de minimis (10%) 
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1. Definitions Specific to Special Terms.  The words and phrases listed below, as used in this Contract, 
shall each have the following definitions: 

a. “Agreement” means this Inter-local Agreement and any Exhibits and other documents attached or 
incorporated by reference. 

b. “Audit” means a systematic review, or appraisal made to determine whether internal accounting and 
other control systems provide reasonable assurance of compliance with:   

(1) Properly conducted financial operations.  

(2) Fairly and accurately presented financial reports.  

(3) Applicable laws, regulations, and other grant terms.   

(4) Economical and efficient management of grant resources.  

(5) Effective achievement of desired results and objectives. 

c. “BHO” or “Behavioral Health Organization” means any county authority or group of county 
authorities or other entity recognized by the Secretary that provides or contracts for mental health 
services and substance use disorder treatment services within a defined Regional Service Area. 

d. “Behavioral Health Administration or BHA” means the DSHS governing public health care, mental 
health care and substance abuse services, and its employees and authorized agents. 

e. “Case Management” for PATH Clients means:   

(1) Preparing a plan for the provision of community mental health or co-occurring Substance Use 
Disorder services to PATH Eligible Homeless individuals, and reviewing such plan not less than 
once every 3 months.  

(2) Providing assistance in obtaining and coordinating social and maintenance services for PATH 
Eligible Homeless individuals, including services relating to daily living activities, personal 
financial planning, transportation, Habilitation and Rehabilitation services, prevocational and 
vocational services, and Housing Services. 

(3) Providing assistance to PATH Eligible Homeless individuals in obtaining income support 
services, including housing assistance, food stamps, supplemental security, disability income 
benefits, and veterans’ benefits. 

(4) Referring PATH Eligible Homeless individuals for other services consistent with the PATH 
client’s needs. 

(5) Providing representative payee services in accordance with Section 161 (a) (2) of the Social 
Security Act if the PATH Eligible Homeless individual is receiving aid under title XVI of such act 
and if the applicant is designated by the Secretary to provide such services. 

f. “Chronic Homelessness” refers to a homeless individual/head of household with a disability who: 

(1) Lives in a place not meant for human habitation, a safe haven, or in an emergency shelter; AND 

(2) Has been homeless and living (in such a place) continuously for at least twelve (12) months OR 
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on a least four (4) separate occasions in the last three (3) years, as long as combined occasions 
are greater than or equal to twelve (12) months; AND 

g. Each break in homelessness equals seven-plus (7+) nights.  Facility stays less than ninety (90) 
days do not constitute a break in homelessness.  A homeless individual may be residing/have 
resided in an institutional care facility for less that ninety (90) days AND met all the above criteria 
before entering the facility. “CFR” means Code of Federal Regulations.  All references in this 
Agreement to CFR chapters or sections shall include any successor, amended, or replacement 
regulation.  The CFR may be accessed at http://www.gpoaccess.gov/cfr/index.html. 

h. “Contact” means an interaction between a PATH-funded worker or workers and an individual who is 
potentially PATH eligible or enrolled in PATH. Continuum of Care, or COC” promotes community-
wide commitment to the goal of ending homelessness; provides funding for efforts by nonprofit 
providers and State and local governments to quickly re-house homeless individuals and families to 
minimize trauma and dislocation; promotes access to and effective utilization of mainstream 
programs; and optimizes self-sufficiency among individuals and families experiencing 
homelessness. 

i. “Coordinated Entry” or “COC” means the promotion for community-wide commitment to the goal of 
ending homelessness; provides funding for efforts by nonprofit providers and State and local 
governments to quickly re-house homeless individuals and families to minimize trauma and 
dislocation; promotes access to and effective utilization of mainstream programs; and optimizes 
self-sufficiency among individuals and families experiencing homelessness. 

j. “Co-Occurring” or “Co-Occurring Serious Mental Illness and Substance Use Disorder” means an 
individual’s Serious Mental Illness and Substance Use Disorder can be diagnosed independently of 
one another.   

k. “DBHR” means the DSHS Behavioral Health Service Integration Administration, Division of 
Behavioral Health and Recovery, and its employees and authorized agents.   

l. “Enrolled PATH Client” means an individual who has been determined to meet the PATH eligibility 
criteria, for whom a clinical or formal record has been prepared, and who is receiving services 
under PATH Funds.   

m. “Habilitation and Rehabilitation” means teaching PATH Enrolled Clients new skills or assisting 
PATH Enrolled Clients to re-learn skills they once had but lost as the result of Mental Illness or Co-
Occurring Substance Use Disorder. 

n. “HMIS” means the Homeless Management Information System managed by the local continuum of 
care or the Balance of State homeless system managed by Department of Commerce.  As 
mandated by the Homelessness Housing and Assistance Act (ESSHB 2163 - 2005), the 
Department of Commerce is responsible for operating an HMIS for counties that do not operate 
their own compliant system. 

o. “Homeless” means homeless or at Imminent Risk of becoming homeless, lacking fixed, regular and 
adequate night-time residence, or having a primary night-time residence that is: 

(1) A supervised publicly or privately operated shelter designed to provide temporary living 
accommodations. 

(2) An institution that provides a temporary residence for individuals. 

http://www.gpoaccess.gov/cfr/index.html
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(3) A public or private place not designed for, or ordinarily used as, a regular sleeping 
accommodation for human beings.  

p. “Housing Services” means provision or assistance with: 

(1) Minor renovation, expansion, and repair of housing.  

(2) Plans for housing. 

(3) Applying for housing assistance.   

(4) Improving the coordination of housing services.   

(5) Security deposits. 

(6) Costs associated with matching PATH Eligible Homeless individuals with appropriate housing 
situations. 

(7) One-time rental payment to prevent eviction. 

q. “Imminent Risk” or “At Risk” of becoming Homeless means:  

(1) Having a recent history of homelessness. 

(2) Having a doubled-up living arrangement or temporary or inadequate housing where the 
individual’s name is not on the lease.   

(3) Having received an eviction notice without a fixed, adequate night-time residence to which to 
move. 

(4) Being discharged from a health care or criminal justice facility without a place to live.  

r.  “IUP” or “Intended Use Plan” means Section C of the BHO-submitted and DBHR-approved Local 
Provider Intended Use Plan for the Washington PATH Application for federal funding.  For purposes 
of this Agreement, the BHO’s IUP is attached hereto and incorporated herein by this reference as 
Exhibit B. 

s. “Outreach” means face-to-face contact provided in an effort to identify PATH Eligible Clients.  
Outreach may include finding and contacting potential PATH Eligible Clients who have come into a 
social service program, such as a drop-in center. 

t. “PATH” means Projects for Assistance in Transition from Homelessness. 

u. “PATH Eligible” means an adult (age 18 or over) who is homeless or at imminent risk of 
homelessness with a diagnosable and persistent mental or emotional impairment that seriously 
limits the individual’s major life activities, and also individuals who may have Co-Occurring 
Substance Use Disorders.    

v. “PATH Funds” means federal funds awarded by the state to the BHO, and do not include the 
required non-federal match or any other form of match or funding.  

w. “PATH Ineligible” individuals are individuals who: 
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(1) Under eighteen (18) years of age. 

(2) Have been housed for a period up to one year. 

(3) Are served by the Veterans Administration (VA) or VA subcontractors providing the full range of 
needed services stipulated by PATH statutes and regulations. 

(4) Are enrolled into the Prepaid Inpatient Health Plan (PIHP) and/or BHO and are receiving all 
necessary services for transitioning the individual from homelessness into secure housing, 
community mental health or co-occurring Substance Use Disorder treatment services, case 
management services, employment services, psychiatric and medical services and/or other 
services that will assist the individual in avoiding homelessness. 

x. “Prepaid Inpatient Health Plan” or “PIHP” means an entity that; 

(1) Provides medical services to enrollees under contract with the State agency, and on the basis of 
prepaid capitation payments, or other payment arrangements that do not use State plan 
payment rates; 

(2) Provides, arranges for, or otherwise has responsibility for the provision of any inpatient hospital 
or institutional services for its enrollees; and 

(3) Does not have a comprehensive risk contract. 

y. “RSA” or “Regional Service Area” means a geographic area established by DSHS and the Health 
Care Authority. The BHO provides mental health services and substance use disorder treatment 
services within this area 

z. “Screening and Diagnostic” means a determination of need for services from either an assessment 
by a paraprofessional, or a formal diagnosis by a mental health professional.   

aa. “Secretary” means Department of Social and Health Services’ Secretary. 

bb. “Serious Mental Illness” or “Mental Illness” means an adult (age 18 or over) individual who appears 
to have or has been determined to have a diagnosable and persistent mental or emotional 
impairment that seriously limits the individual’s major life activities and/or ability to live 
independently. 

cc. “Service Definitions for PATH-Funded Services” (attached as Exhibit A to this Agreement) means 
the set of federally required service report definitions that must be used as the basis of reporting 
services to Clients or potential Clients through the electronically-based (Palm Pilot) reporting 
process established for Washington State PATH Clients. 

dd. “Substance Use Disorder” means a diagnosable and persistent substance related disorder that 
seriously limits the individual’s major life activities and/or ability to live independently. 

2. Purpose.  The purpose of this Agreement is for the BHO to conduct PATH projects that will 
accommodate the local needs and circumstances of PATH Eligible individuals.  The BHO will provide 
PATH eligible services as provided for in the federal DHHS, SAMHSA FY 2016 Application, Request for 
Application (RFA) # SM-16-F2.  

3. Statement of Work.  The BHO shall provide the services and staff, and otherwise do all things 
necessary for or incidental to the performance of work, as set forth below: 
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a. Solicit PATH clients’ and public comments and recommendations to identify the service needs of 
PATH Clients at least annually. 

(1) Use information received from this process, PATH project management experience, and other 
information gained from reliable sources on homelessness to develop and implement an 
integrated system of PATH services, activities, and housing to accommodate the local needs 
and circumstances of Homeless individuals. 

(2) PATH services and activities must be consistent with PL 101-645 Title V, Subtitle B, relating to 
PATH Eligible Clients, and as described in RFA # SM-15-F2, previously provided to the BHO 
and incorporated herein by this reference.    

b. Provide services and activities described in the BHO’s IUP within the amounts and categories listed 
in the Approved Budget Table in Section 7.i. of this Agreement. 

(1) The IUP shall be the basis of the BHO’s, and any DBHR-approved subcontractors’ PATH 
services and activities using PATH Funds under this Agreement. 

(2) Services shall be culturally competent, professional, and effective.   

(3) Services shall be provided in the least intrusive manner in locations where PATH Eligible 
individuals may be found and served.  

(4) The number of people to be served (contacted) are listed in Exhibit E: People to be Served. 

c. Provide the services and activities described in the IUP, attached as Exhibit B. 

d. Strongly encourage subcontractors to provide a smoke-free workplace and promote abstinence of 
all tobacco products. 

e. Assure staffing levels as described in the IUP.  

f. Ensure Enrolled PATH Clients are screened for eligibility for all possible benefits, including, at a 
minimum, but not limited to: 

(1) Services under the PIHP and the BHO or comparable services structures, including but not 
limited to emergency, psychiatric, medical, residential, employment and community support 
services. 

(2) Housing services and resources. 

(3) Veterans’ services. 

(4) SSI/SSDI or other disability and financial benefits. 

(5) American Indian benefits. 

(6) Economic services. 

(7) Medical services. 

(8) Substance Use Disorder treatment services. 
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(9) Vocational rehabilitation services. 

g. Give special consideration to serving veterans, and strongly encourage subcontractors to work 
closely with entities that demonstrate effectiveness in serving homeless veterans. 

h. SAMHSA strongly encourages PATH sites to prioritize services for the chronically homeless 
population. 

i. PATH services should be focused on Outreach efforts to individuals who are homeless or 
chronically homeless. 

j. Maintain individual client service records for Enrolled PATH Clients, where each client service 
record shall contain at a minimum:    

(1) A statement of the presenting problem(s) as described by the Enrolled PATH Client, as reported 
by the referral source and as assessed by the screener.  

(2) Documentation of homelessness or chronic homelessness. 

(3) The context of the referral. 

(4) The condition and functioning of the Enrolled PATH Client at the time of initial assessment and 
subsequently. 

(5) The history and symptoms of the Enrolled PATH Client’s Mental Illness reported and observed. 

(6) An assessment of each PATH Client’s basic needs, including legal and safety issues, cultural 
issues, and Substance Use Disorder issues, as appropriate. 

(7) An assessment of the Enrolled PATH Client’s mental health and/or Co-Occurring mental health 
and Substance Use Disorder service needs. 

(8) A service plan. 

(9) Regular notation of PATH client progress service plan accomplishment, including transfer to 
other mainstream services, such as local BHO and PIHP services.   

k. Cooperate with the federally mandated transition to use of Homeless Management Information 
System (HMIS) data standards and submit PATH service data in accordance with state and federal 
requirements. Participate in HMIS data collection activities and submit client service data 
electronically.  SAMHSA expects client data entry into HMIS in a timely manner in order to achieve 
the most positive outcomes for clients.  Each HMIS will have its own policies and procedures 
regarding timeliness of data entry for end users. 

l. Achieve or exceed national PATH Government Performance and Results Act (GPRA) performance 
measures in delivery and costs of services – see Exhibit C, as established in Exhibit B, Local 
Provider Intended Use Plan (IUP). 

m. Participate in the planning and collaboration of local continuum of care committees affecting PATH 
Clients.    

n. Strongly encourage subcontractors to participate in the planning and collaboration of local 
continuum of care committees.  
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o. Maintain records that identify the source and usage of funds associated with the provision of 
Housing Services. 

p. Be legally and financially responsible for all aspects of PATH services and activities under this 
Agreement, including subcontracted agencies. 

q. Submit, within fourteen (14) calendar days, copies of any review reports of approved sub-
contractors who conduct PATH activities and any documentation related to monitoring, especially in 
the event that corrective action is indicated or imposed. 

r. Ensure no less than the required non-federal match is contributed by BHO’s and subcontractor’s 
sources as detailed in Section 5, Non-Federal Match Contributions.  

s. Submit proposed revisions to the IUP, or any DBHR-approved successor IUP, to the DBHR PATH 
Program Administrator listed on page one (1) of this Agreement and identified as the DSHA 
Contact, when proposed revisions reflect substantial changes in PATH services and activities 
funded under this Agreement. 

(1) Revised IUPs are subject to approval by DBHR prior to implementation. 

(2) Proposed changes must be submitted to DBHR for consideration and approval, at least 60 days 
before implementation. 

(3) Changes to the IUP approved by DBHR in writing shall be incorporated by reference into this 
Agreement, and shall supersede any previous versions of the IUP. 

4. Requirements, Conditions, and Limitations for PATH Funds.  

a. The BHO shall not expend more than twenty percent (20%) of PATH Funds under this Agreement 
for Housing Services, in accordance with the requirements of RFA # SM-16-F2.   

b. The BHO shall not subcontract any services or activities under this Agreement with any agency 
that: 

(1) Has a policy of excluding individuals from mental health services due to the existence or 
suspicion of Substance Use Disorder. 

(2) Has a policy of excluding individuals from Substance Use Disorder services due to the 
existence or suspicion of Mental Illness. 

c. The BHO shall use PATH Funds to supplement, not supplant, existing services to individuals with 
Serious Mental Illness or Co-Occurring Serious Mental Illness and Substance Use Disorders, and 
who are Homeless or at Imminent Risk of becoming Homeless.   

d. The BHO shall indicate clearly when issuing statements, press releases, requests for proposal, bid 
solicitations, and other documents describing projects or programs funded in whole or in part with 
PATH Funds:   

(1) The percentage of the total costs of the program or project financed with PATH Funds.  

(2) The dollar amount of PATH Funds for the program or project.  



Special Terms & Conditions 

 
DSHS Central Contracts and Legal Services 
1686LS BHO PATH 9-20-16  Page 10 

(3) The percentage and dollar amount of the total costs of the program or project that will be 
financed by non-governmental sources. 

e. The BHO shall use any program income generated under this Agreement in accordance with the 
additional cost alternative of 45 CFR Part 92.25 to further the objectives of the PATH program.  
Program income must be reported on the federal financial report, and used only for allowable costs 
as set forth in the applicable federal cost circulars. 

f. The BHO shall not use PATH Funds under this Agreement to support lobbying activities to influence 
proposed or pending Federal or State legislation or appropriations.  This prohibition is related to the 
use of federal grant funds and is not intended to affect Washington State’s right, or that of any other 
organization, to petition Congress or any other level of Government through the use of other 
resources. 

g. The BHO shall adhere to the following restrictions on Grantee Lobbying – Appropriations Act 
Section 503: 

(1) No part of any funding under this Agreement shall be used, other than for a normal and 
recognized executive-legislative relationship, for publicity or propaganda purposes, for the 
preparation, distribution, or use of any kit, pamphlet, booklet, publication, radio, television, or 
video presentation designed to support or defeat legislation pending before the Congress, 
except in presentation to the Congress itself or any state legislature, except in the presentation 
to the Congress or any state legislative body itself.   

(2) No part of any funding under this Agreement shall be used to pay the salary or expenses of any 
grant or contract recipient, or agent acting for such recipient, related to any activity designed to 
influence legislation or appropriations pending before the Congress or state legislature.   

h. The BHO shall comply with all requirements, including employment standards, detailed in 45 CFR 
Part 76, and RFA # SM-16-F2.   

i. The BHO shall monitor approved subcontractors programmatically and fiscally annually.  Copies of 
reports generated from such activities will be submitted within 30 days of their completion and no 
later than September 30, 2017. 

5. Non-Federal Match Contributions. 

The BHO shall contribute a required minimum (33.333%) of non-federal match funds based upon the 
Total PATH award under this Agreement and stated in the table below.   

a. The BHO shall contribute non-federal match as required according to the following table:  

Table 1: Non-Federal Match Contributions 

Base Award – 
2016 IUP Budget  

Performance 
Deliverable Amount 

Sub-Total Match Required 
33.333% 

Total 12 Month 
Award 

$ 98,337 $ 2,500 $ 100,837 $ 33,612 $ 134,449 
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(1) The PATH Award to BHO is for PATH services and activities, and for HMIS reporting capability 
used to participate in PATH data collection activities.   

(2) The contractual award of PATH Funds under this Agreement equals the “PATH Award to BHO” 
listed in Table 2, Approved Budget Table below.   

b. The BHO shall ensure that all non-federal match contributions are in accordance with federally-
approved PATH services and activities as stated in RFA # SM-16-F2 and in accordance with the 
IUP.   

c. The BHO shall submit aggregate non-federal match contribution amounts with invoices for PATH 
Fund reimbursement, in accordance with the Table 2: Approved Budget in Section 7.i. of this 
Agreement.   

(1) Non-federal match contributions shall be reported in the aggregate and clearly identified on 
each billing invoice.   

(2) Supporting documentation of non-federal match amounts shall be maintained in sufficient detail 
to demonstrate match amounts contributed by budget category. 

(3) Supporting documentation shall be made available to the DBHR upon request.    

d. The BHO shall annually certify their non-federal match contributions. 

6. Consideration.   

a. Total maximum consideration payable to BHO for satisfactory performance of the work under this 
Agreement is the direct award of FFY 2016 PATH Funds as shown under “PATH Award to BHO” in 
Table 2: Approved Budget in Section 7 below.    

b. Funding that supports this contract comes from Projects for Assistance in Transition from 
Homelessness (PATH) funds, from the Department of Health and Human Services (DHHS), 
Catalog of Federal Domestic Assistance (CFDA) #93.150. 

c. All PATH direct awards are to be used for federally approved PATH services and activities as 
stated in RFA # SM-16-F2, and in accordance with the IUP. 

d. Performance and Payment Chart for Deliverables Payment: 

Performance Deliverables Table: 

Task Due Date Performance Measure Payment 

A minimum of one 
representative from the PATH 
Project Team will attend the 
PATH Annual Meeting to be 
held in January, February or 
March 2017 

March 31, 
2017 

Attendance as evidenced by sign 
in sheet at the PATH annual 
meeting 

$2,500 

 
7. Budget. 
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a. The BHO may expend funds up to the total amount listed in Table 2, Approved Budget.  The BHO is 
not limited to the individual line item amounts in Table 2. However, the Grant total may not be 
exceeded without a prior amendment to the contract.   

b. The basis for determining the allowability and allocability of budgeted costs under this Agreement 
is: 

(1) 45 CFR 92.22.  

(2) Public Health Service Grants Policy Statement.  

(3) Authorizing legislation for the PATH Program.   

(4) Exhibit B, IUP.  

(5) Table 2: Approved Budget in Section 7.i. of this Agreement. 

c. Any subcontractor that is a non-profit entity, educational institution, or hospital is subject to 45 CFR 
Part 74. 

d. The BHO or any subcontractor that is a state or local government entity is subject to 45 CFR Part 
92. 

e. No payments shall be made to support emergency shelters, construct housing facilities, inpatient 
psychiatric treatment costs, inpatient Substance Use Disorder treatment costs, or to make cash 
payments to intended recipients of mental health or Substance Use Disorder services.    

f. PATH Funds may be used only for the expenses clearly related and necessary to carry out the 
attached IUP, including both specifically identified direct costs and allowable indirect costs.   

g. Administrative costs included in indirect costs shall not exceed 4 percent (4%) of PATH Funds 
directly or by subcontract. 

h. Any lease arrangements utilizing PATH Funds under this Agreement may not be funded beyond 
this Agreement’s period or performance, nor may the portion of the space leased with PATH Funds 
be used for purposes not supported by this Agreement. 

i. The Approved Budget for this Agreement is as follows:   

Table 2: Approved Budget Table Based on  IUP application (12 Month Contract) The Budget Table 
does not include any additional one (1) time funding amounts. 

Category PATH Federal Dollars 
a. Personnel $ 70,317 
b.  Fringe Benefits $ 19,536 
c. Travel $ 0 
d. Equipment $ 0 
e.  Supplies $ 0 
f.  Contractual $ 0 
g.  Construction $ 0 
h. Other $ 8,484 
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i. Total Direct Charges 
(Sum of a-h) $ 98,337 

j. Indirect Charges $ 0 
k. Grant Total (Sum of I and 

j) $ 98,337 
 

8. Subcontractor Monitoring  

a. The BHO shall obtain prior approval before entering into any subcontracting arrangement. In 
addition, the BHO shall submit to the DSHS Program Manager identified on Page 1 of the contract 
at least one of the following for review and approval purposes: 

(1) Copy of the proposed subcontract to ensure it meets all DSHS requirements; or 

(2) Copy of the BHO's standard contract template to ensure it meets all requirements and approve 
only subcontracts entered into using that template; or 

(3) Certify in writing that the subcontractor meets all requirements under the contract and that the 
subcontract contains all required language under the contract, including any data security, 
confidentiality and/or Business Associate language, as appropriate. 

b. The BHO shall submit, within fourteen (14) calendar days, copies of any review reports of approved 
subcontractors who conduct PATH activities and any documentation related to monitoring, 
especially in the event that corrective action is indicated or imposed. 

9. Billing and Payment. 

a. Billing:  

(1) DBHR shall reimburse the BHO for actual expenditures incurred while performing services 
under this Agreement, up to the Maximum Consideration (Grant Total), of the Approved Budget 
Table, above. 

(2) Claims for reimbursement shall be submitted on state form A-19 Invoice Voucher to: DSHS 
Mental Health Finance, P.O. Box 45600, Olympia, WA  98504-5600. 

(3) The BHO must submit claims for reimbursement and certify their local match no more often than 
monthly, no less often than quarterly.  Claims must be submitted no later than the 30th day 
following the end of a calendar year quarter.  Required Match is a minimum of 33.333 percent of 
the total PATH award listed above. 

(4) Invoices shall provide the amount of PATH Funds claimed in each budget line item, as well as 
the aggregate amount in the Local Match category in the Approved Budget Table, for the time 
period being billed.  Local Match figures must also take into account those funds to match the 
amount provided for the Data Collection Activities.   

(5) The BHO shall submit a final invoice for services under this Agreement no later than October 
31, 2017.   

b. Payment.  
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Payment shall be considered timely if made by DSHS within thirty (30) days after receipt and 
acceptance by DSHS of the properly completed invoices.  DSHS may, at its sole discretion, 
withhold payment claimed by the BHO for services rendered if BHO fails to satisfactorily comply 
with any term or condition of this Agreement. 

10. Reporting Requirements: 

a. The BHO shall provide the following reports:  

(1) Annual Report/IUP.    

The Annual Report/IUP must comply with the report requirements below, some of which may be 
waived in writing by DBHR for purpose of this Agreement. 

(a) Analysis of performance based upon the IUP and upon factors that have affected the local 
PATH project(s).  This report shall include measures taken to maintain and improve the 
integrity of PATH project(s). 

(b) Submit through the SAMHSA required annual report database (PATH PDX) aggregate client 
service data consistent with the national “PATH Annual Report Manual,” developed by 
SAMHSA’s Homeless and Housing Resources Network and the PATH Government 
Performance and Results Act (GPRA) measures, attached as Exhibit C. 

(c) Respond to SAMHSA Data Checks associated with warnings in the Annual Report data 
system called PATH PDX.  SAMHSA reviews these data check measures each year and 
may request additional information to assist in evaluating the PATH program and reason 
why the GPRA measurement was not met.  A list of current data checks is listed below.  The 
Data Check measurements are as follows: 

i. Zero individuals contacted = 0; 

ii. One hundred percent of persons contacted through outreach became enrolled in PATH; 

iii. Percentage of eligible persons contacted who became enrolled in PATH is less than 46 
percent*; 

iv. Number of persons enrolled has decreased by more than 50 percent since the previous 
year or increased by more than 100 percent since the previous year; 

v. Percentage of PATH-enrolled individuals who received community mental health 
services is less than 53 percent of the GPRA Measure; 

vi. Number of PATH-enrolled individuals who are 17 years old or younger is greater than 
zero; and 

vii. Sum of “Client refused” and “ “Data not collected” categories for each demographic data 
element (“Unknown” category for #28f) is greater than 10 percent of the total number of 
persons enrolled in PATH (#15). 

(2) Intended Use Plan (IUP) 

(a) Annual submission to DBHR in the form of an IUP by a DBHR-established date, which shall 
be communicated to the BHO to enable DBHR to meet the federal timeline for responding to 
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the annual federal RFA/FOA for PATH funds. 

(b) Each IUP must provide a projected summary of performance in the following outcome 
measures: 

i. Number of homeless adults to be contacted; 

ii. Number of contacted homeless persons with serious mental illness who become 
enrolled in PATH services; 

iii. Number of adult persons contacted using PATH funds that are literally homeless; 

iv. Number of enrolled PATH individuals who will receive community mental health 
services; 

v. Number of persons referred to and who will attain housing; and  

vi. Number of persons referred to and who will attain substance use disorder treatment 
services. 

(c) Budget and Budget detail/narrative. 

(3) Federal Financial Report.  

Provide a federal financial report to the DBHR, annually, no later than 60 days after the 
Agreement End Date, using the object class categories of Federal Standard Form 424A and 
Table 2: Approved Budget in Section 7.i. of this Agreement.  

b. The BHO shall complete reports according to the time schedules designated, and/or communicated 
by DBHR.  Failure to submit required reports within the time specified may result in one or more of 
the following:  

(1) Withholding of current or future payments. 

(2) Withholding of additional awards for a project. 

(3) Suspension or termination of this Agreement.  

c. The BHO shall retain reporting-related records and provide access to the records for the time period 
specified in 45 CFR  Part 74, Subpart D, or 45 CFR 92.42.   

Financial and programmatic records, supporting documents, statistical records, and all other 
records of the BHO or subcontractor that are required by the terms of this Agreement or a 
subcontract, or may reasonably be considered pertinent to this Agreement or subcontract must be 
retained. 
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Service Definitions for PATH Funded Services 

Guiding Principles of PATH Administration and Management 

 
The PATH program is a vital resource in communities as they seek to reduce and end chronic 
homelessness.  PATH programs across the country have led the way in developing and perfecting 
methods of outreach and engagement that are effective with people who have serious mental 
illnesses/co-occurring disorders and who are literally homeless.  PATH programs serve as the front 
door to Continuum of Care services and to mainstream mental health, primary health care and 
substance abuse treatment service systems.   

In order for PATH to fulfill this role, we urge State Contracts to guide the activity of providers towards 
services to literally Homeless persons and active participation in the Continuum of Care.  For states 
that have used PATH Funding for people who are at risk of homelessness, we understand that 
providing services primarily to persons who are literally Homeless will mean a change in the focus of 
PATH Funded programs; and this voluntary shift will be dependent on overall policy and administrative 
practice in each state.  

Guiding Principles: 

Person-centered services:  The PATH program is committed to services that meet the needs and 
preferences of people who are Homeless and who have mental illnesses/co-occurring disorders.  
Services are effective only if they meet needs identified by the individual.  Service plans must be 
developed in partnership with individuals receiving services. 

Culturally competent services:  The PATH program is committed to meeting needs and preferences of 
individuals within the context of culture.  For this to happen in a meaningful way, services must be 
offered in accordance with individually appropriate language, customs and cultural norms.   

Consumer-run services:  The history of the PATH program proves the effectiveness of services 
provided by people who have “been there”.  Individuals who have achieved recovery serve as powerful 
examples, and consumer-run services are a strong tool in our efforts to address homelessness.   

Commitment to quality:  State PATH Contracts are committed to helping providers achieve high quality 
in all areas of service provision.  Encouragement of evidence-based and exemplary practices within 
Homeless services and mainstream systems is part of this strategy.   

Service Definitions 

1. Outreach  

The process of bringing individuals into treatment who do not access traditional services.  Effective 
outreach utilizes strategies aimed at engaging persons into the needed array of services, including 
identification of individuals in need, screening, development of rapport, offering support while assisting 
with immediate and basic needs, and referral to appropriate resources.  Outreach results in increased 
access to and utilization of community services by people who are Homeless and have mental 
illnesses.   

a. Active outreach is defined as face-to-face interaction with literally Homeless people in streets, 
shelters, under bridges, and in other non-traditional settings.  In active outreach, workers seek out 
Homeless individuals.   
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b. Outreach may include methods such as distribution of flyers and other written information, public 
service announcements, and other indirect methods.   

c. Outreach may also include “in-reach”, defined as when outreach staff persons are placed in a 
service site frequented by Homeless people, such as a shelter or community resource center, and 
direct, face to face interactions occur at that site.  In this form of outreach, Homeless individuals 
seek out outreach workers.   

2. Screening and Diagnostic Treatment   

A continuum of assessment services that ranges from brief eligibility screening to comprehensive 
clinical assessment.  

3. Habilitation and Rehabilitation Services 

Community-based treatment and education services designed to promote maximum functioning, a 
sense of well-being, and a personally satisfying level of independence for individuals who are 
Homeless and have mental illnesses/co-occurring disorders.   

4. Community Mental Health Services 

Community-based supports designed to stabilize and provide ongoing supports and services for 
individuals with mental illnesses/co-occurring disorders or dual diagnoses.  This general category does 
not include case management, alcohol or drug treatment and/or habilitation and rehabilitation, since 
they are defined separately in this document.   

5. Alcohol or Drug Treatment 

Preventive, diagnostic, and other outpatient treatment services as well as support for people who have 
a psychological and/or physical dependence on one or more addictive substances, and a co-occurring 
mental illness.  

6. Staff Training 

Materials, packages or programs designed to increase the knowledge or skills of individuals who work 
in shelters, mental health clinics, and substance abuse treatment programs and other sites regarding 
the needs of the target population, job related responsibilities and service delivery strategies to promote 
effective services and best practices. 

7. Case Management 

Services that develop case plans for delivering community services to PATH eligible recipients.  The 
case plans should be developed in partnership with people who receive PATH services to coordinate 
evaluation, treatment, housing and/or care of individuals, tailored to individual needs and preferences.  
Case Managers assist the individual in accessing needed services, coordinate the delivery of services 
in accordance with the case plan, and follow-up and monitor progress.  Activities may include financial 
planning, access to entitlement assistance, representative payee services, etc.   

8. Supportive and Supervisory Services in Residential Settings 

Services provided in residential settings that are designed to support individuals during their transition 
into mainstream services.  
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9. Housing Services 

Specialized services designed to increase access to and maintenance of stable housing for PATH-
enrolled individuals who have significant or unusual barriers to housing.  These services are distinct 
from and not part of PATH-funded case management, supportive and supervisory services in 
residential settings, or housing assistance referral activities.  

10. Minor Renovation 

Services or resources provided to make essential repairs to a housing unit in order to provide or 
improve access to the unit and/or eliminate health or safety hazards.   

11. Planning of Housing   

Activities related to the analysis and formulation of a detailed set of action steps, timelines, and 
resources necessary to create or expand housing for the target population.  

12. Technical Assistance in Applying for Housing Services   

Targeted training, guidance, information sharing, and assistance to, or on behalf of, PATH-enrolled 
individuals who encounter complex access issues related to housing.  

13. Improving the Coordination of Housing Services   

The process of systematically analyzing interagency interactions among housing service providers, 
developing relevant information, and informing appropriate authorities of viable alternatives for selection 
of the most effective combination of available resources to best meet the residential needs of the target 
population. 

14. Security Deposits   

Provision of funds for PATH-enrolled individuals who are in the process of acquiring rental housing but 
who do not have the assets to pay the first and last month’s rent or other security deposits required to 
move in.  

15. Costs associated with matching eligible Homeless individuals with appropriate housing situations 

Expenditures made on behalf of PATH-enrolled individuals to meet the costs, other than security 
deposits and one-time rental payments, of establishing a household. These may include items such as 
rental application fees, furniture and furnishings, and moving expenses. These may also include 
reasonable expenditures to satisfy outstanding consumer debts identified in rental application credit 
checks that otherwise preclude successfully securing immediately available housing. 

16. One-time rental payments to prevent eviction    

One-time rental payments are made for PATH-enrolled individuals who cannot afford to make the 
payments themselves, who are at risk of eviction without assistance and who qualify for these services 
on the basis of income or need.   

17. Referrals for Primary Health Services, Job Training, Education Services and Relevant Housing 
Services  

Services intended to link persons to primary health care, job training, income supports, education, 
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housing, and other needed services not directly provided by the PATH program or individual PATH 
providers.   

18. Other Appropriate Services, As Determined By the Secretary 
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Local Provider Intended Use Plan (IUP) 

 

Exhibit B attached as separate document. 
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PATH Government Performance and Results Act (GPRA) Measures 

Measure 3.4.15: Percentage of enrolled homeless persons who receive community mental 

health services  

FY 2015 Target: 50% 

The PATH legislation mandates that the program target persons with serious mental illness (SMI) 
who may also experience a co-occurring Substance Use Disorder and who are experiencing 
homelessness or are at risk of homelessness. This measure reflects the PATH program’s legislative 
intent to provide a link to mental health and community-based services. 

Measure 3.4.16: Number of homeless persons contacted 

FY 2015 Target: 182,000 

This measure indicates the number of homeless persons contacted by PATH providers. Persistent 
and consistent outreach and the introduction of services at the client’s pace are important steps to 
engaging persons experiencing homelessness with serious mental illness (SMI), and beginning the 
process of linking them to housing, mental health services, Substance Use Disorder treatment, 
case management, and other supportive services. 

Measure 3.4.17: Percentage of contacted homeless persons with serious mental illness who 

become enrolled in services 

FY 2015 Target: 55% 

This measure is an indication of the rate of enrollment for PATH Eligible individuals. PATH 
enrollment is defined as: 

The individual is determined to be “PATH eligible” (i.e., experiencing serious mental illness and 
homelessness or at imminent risk of homelessness); 

The PATH worker has established engagement with the individual (the individual has agreed to 
work towards a goal with the PATH worker); and 

The PATH worker has opened an individual case record that contains demographic information, 
documentation of PATH eligibility, mutual agreement for the provision of services, and services to 
be provided. 

Measure 3.4.20: Number of PATH providers trained on SSI/SSDI Outreach, Access, and 

Recovery (SOAR) to ensure eligible homeless clients are receiving benefits 

FY 2015 Target: 5,420 

This measure indicates the number of PATH providers trained on Supplemental Security 
Income/Social Security Disability Insurance (SSI/SSDI) Outreach, Access, and Recovery (SOAR). 
This output is important in that once trained, PATH providers are better able to assist PATH clients 
in applying for and receiving the income benefits for which they are eligible. 
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Information Source Notes 

Information in this document is based on information contained in the Department of Health and 
Human Services (HHS) Substance Abuse and Mental Health Administration’s (SAMHSA) FY 2012 
Online Performance Appendix. 

During the FY 2012 budget formulation process, SAMHSA underwent a comprehensive review of 
the GPRA measures listed in the FY 2011 President’s Budget. This review resulted in the deletion, 
revision, and consolidation of existing GPRA measures and the inclusion of several new measures. 
The number of PATH measures was reduced, leaving four measures in place. Measure 3.4.18 
(Average federal cost of enrolling a homeless person with serious mental illness in services) 
was deleted, as SAMHSA is reviewing its efficiency measures to determine the best approach to 
achieve meaningful efficiency outcomes. 
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People to be Served by Provider 
 

Primary IUP Provider Geographic 
Service Area 

Estimated # 
to Contact 

Estimated # 
to Enroll 

# Trained 
in SOAR 

# Assisted 
through 
SOAR 

North Central Washington 
BHO – Catholic Family and 
Child Services of Catholic 
Charities Yakima 

North Central 
Washington 
BHO 

 20  10  3 0  

Columbia Wellness Great Rivers 
BHO 

225  140  1  10 

Greater Columbia BHO – 
Central WA MH DBA 
Comprehensive 

Greater 
Columbia BHO 

 250  45 1  0  

Greater Columbia BHO – 
Lourdes Counseling 

Greater 
Columbia BHO 

155   90 1 8  

King County BHO – DESC King County 
BHO 

 395 125   4 20 

King County BHO – Sound MH King County 
BHO 

375   97  3 25 

North Sound BHO – Compass 
Health Snohomish 

North Sound 
BHO 

400   232  5  4 

North Sound BHO – Compass 
Health Whatcom 

North Sound 
BHO 

 120  70 0   1 

Salish BHO – Peninsula 
Behavioral Health 

Salish BHO  225  135  2  0 

Pierce – Comprehensive Life 
Resources 

Pierce County 500   290  2  0  

Pierce – Greater Lakes Mental 
Health 

Pierce County 400  120   0  0 

Spokane County Regional 
BHO  – Frontier Behavioral 
Health 

Spokane 
County 
Regional BHO   

 95  55  2  0 

Community Services Northwest Southwest 
Washington 
RSA 

100   58 2  10  

Thurston Mason BHO – Capital 
Recovery Center 

Thurston 
Mason BHO 

300  174 1   0 
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 Local Match Certification 
 (This form must be submitted with final contract billing.) 

 

I,        certify that local funds and/or in-kind items 
   PRINT NAME 

       were provided in the amount of  
TYPE AND SOURCE OF FUNDS/ITEMS 

$       and were used to match federal funds paid during the time period 

of        through        for 

      . 
TYPE OF SERVICE/CONTRACT 
 

5 
 

NAME OF ENTITY 
      

NAME OF AUTHORIZED AGENT 
      

CONTRACT/VENDOR NUMBER 
      

AUTHORIZED REPRESENTATIVE’S SIGNATURE DATE 
       

TITLE OR POSITION 
      

PRINTED NAME OF AUTHORIZED REPRESENTATIVE 
      

TELEPHONE NUMBER 
      

 

Instructions 

 Name: Printed name of the local entity’s agent authorized to complete certification 
form. 

 Type and source of funds: The type and source of local funds used.  In-kind sources need specific 
identification showing who donated the item(s) (e.g., volunteers, building use, 
etc.). 

 Dollar amount: Dollars that were used to match federal funds paid during the time period.  
Dollars reported must agree with amount on the final billing. 

 Time frame: Period of time the services were provided. 

 Type of service/contract: Services eligible for FFP. 

 Name of entity: Name of local entity that is providing the local funding match. 

 Name of authorized agent: Name of local entity that is authorized to act in behalf of local entity. 

 Contract/vendor number: The contract or vendor number of the local entity. 

 Authorized representative’s signature: The signature of the local entity authorized representative. 

 Date: Date when form was completed. 

 Title or position: Title or position of local entity authorized representative 

 Printed name: Printed name of authorized representative. 

 Telephone number: Telephone number of authorized representative.  Include the area code. 
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